
 

Online Nomination registration & opting out for  
Individual Clients of DP & Trading  

 
Path at Branch Login: 
 
Home Screen >> Click on KYC-Modification Tab 

  
 
Enter Client Code (Trading Code) and click on SELECT. 
 
 
 
 
 
 
 
 
 
 
 
 
 
To update the nominee, select appropriate type and click on START. 
 
To Update Single Nominee, select “Nominee Details” and click START. 

 
Select where you want to modify – “Trading” or “Depository” or Both. 
 

 

To Update Single Nominee 

To Update Two Nominees 

To Update Three Nominees 

If client don’t want to update 
Nominee 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1.Update the nominee Details 

Mandatory Details: Nominee Name, Share Percentage, Nominee Relation, Address, Nominee Identification 
details. If Nominee is Minor then Guardian Details. 

2. After entering all the details click on Generate OTP 
 OTP will sent to client email and mobile. 
 Enter any one of the OTP and submit. 
3. Click on Update to submit the application. 
 
Your application will show status as “Pending”. 

 

Head office will verify the application. 
 
To Check current status of application, go to Home >> KYC Modification >> Enter Client code >> Click on Select.  

 

 

 

Existing Nominee details If any 
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If rejected, then click on EDIT; rectify the issue and submit. Note that user should authenticate modification with 

OTP. Also note that it will be submitted as a new request. 

Once the Verifier approves the application, it will show status as “E-Sign Pending”. 

 

User needs to click on Sign PDF button. It will lead to signing page. Select declaration (1); Enter Aadhaar number 

(2); click Send OTP (3); Collect OTP from client and Enter OTP (4); Click on Verify OTP (5). This will complete 

Application submission process. 
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To Opt out of Nominee:  

Select “Nomination Opted out”, click START → 

1. Select where you want to modify – “Trading” or 
“Depository” or Both. 

2. Select Nomination Opted Out – YES 
3. Click Generate OTP and input OTP received in email and 

submit. 
4. Click on Update.  
5. A dialog box appears stating “Your Modification Request 

Saved successfully”. Click OK. This will complete the 
application submission process. 

6. After verification Status will be shown as “Esign Pending”. 
Complete the esign process as mentioned earlier. 
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